Forms to return to the UW-Extension Office

By Thursday, August 24, 2017
	
	Item to be Returned
	Description
	Date Due

	
	Record Books
	Record books nominated for county project and/or overall performance awards (do not include club evaluation forms.)
	August 24, 2017

	
	Historian Book
	
	August 24, 2017

	
	Treasurer’s Book
	
	August 24, 2017

	
	Secretary’s Book
	
	August 24, 2017

	   
	Self-Achievement

Award Recognition

Summary (green)
	Listing of names of award winners with award to be given checked; application forms are turned in to the 4-H Office.
	August 24, 2017

	
	Record Book Sign-Up

Sheets

(gold, hot pink, pink)

	Each club MUST send one (1) leader to help check county record books for every ten (10) overall, project, treasurer, secretary, & historian book nominated.  Failure to do so will mean not all your club’s record books will be considered for a county award.  Please notify Karen if there is a change in record book checkers.
	August 24, 2017

	
	Club Project/Officer Book Nomination Summary (yellow) 
	Listing of each member’s name, grade as of Oct. 2016, and the project(s) or officer book they are being nominated for.
	August 24, 2017

	
	Club Overall Performance

Nomination Summary (salmon) 
	List of each nominated member’s name and grade as of Oct. 2016.
	August 24, 2017

	
	Club Form and Guidelines for Club Achievement (violet) 
	Requests for club achievement certificate and pins for both active leaders and achieving members.  Include the printed leader list with any changes.  
	August 24, 2017


Forms to return to the UW-Extension Office

By October 19th, 2017
	
	Club Promotion Book 
Summary of best club promotion idea - optional
October 16, 2015
	Summary of best club promotion idea - optional
	October 19, 2017

	
	4-H Club Web Page Form 
	
	October 19, 2017

	
	Club By-Laws
	
	October 19, 2017

	
	WI 4-H Charter Renewal Packet


	Packet with club information, summary, calendar and financial report 

(contact Karen with questions)
	October 19, 2017

	
	4-H Club, Group, or Committee Audit Checklist 
	
	October 19, 2017

	
	4-H Charter Completion Guide
	
	October 19, 2017


Charter documents should be filled out and brought to the mandatory Leader’s Council meeting on Thursday, October 19th at 7:00 p.m.  If incorrect, you will be able to correct them at the meeting. 
The club promotion book is in this packet of information.  
2017 Dates to Note

	Record Book Check
Administration Bldg.  112 E. Edgewater St, Portage - Meeting Room 

	* Tuesday, September 11th, 6pm
* Wednesday, September 12th ,

    9am, 1p, & 6pm 

	Mandatory Meeting

Required attendance by a club representative at this Leader Council meeting
	Thursday, October 19, 2017

	4-H Awards Program

2:00 p.m. at the Arlington Public Events Building


	Sunday, October 15, 2017


